
ROLE DESCRIPTION
York Mediale: Creative Producer
Reports to: Creative Director
Based: mixed remote and Swinegate Court East, Swinegate, York, YO1 8AJ
Salary: £36,000 pro rata
Contract: Fixed term, employee contract, starting asap, until April 2023, full time, with open scope for flexible
working. We would consider job share and part time working for the right candidate (part time must be at least 3
days per week).

On very rare occasions, the role may involve some weekend working. This is a flexible role, we would like you to
come to the office once or twice a week (when Covid restrictions and recommendations allow), but we are happy
to negotiate this if that’s not possible. The rest of the time this job will be done from home and equipment will be
provided.

There is a possibility of this role being extended into the next phase of our development.

Context

Mediale: Art, Meet the Future.

Mediale is an international media arts agency. We develop, produce, exhibit and tour work from artists
working around the blurred edges of digital art.

Dynamic and ambitious, Mediale represents a significant roster of artists and artworks.

We work year-round to develop and deliver new commissions, live events and artistic development. We deliver
careful, long-term interventions & holistic artist development, whilst producing high profile arts events that
stimulate new thinking.

Mediale maintains the highest possible standards of curation, delivery and production; commissioning and
producing globally significant work that is accessible to all while championing diverse talent.

Through incorporating technologies into their works, the artists we work with bridge the gap between the new and
the traditional, to challenge and inspire. We work alongside artists, building trust through our actions, not just our
words, to create lasting relationships, collaborations and partnerships with those who share and champion our
values.

Mediale is fundamentally focused on national and international impact. We take bold artistic risks, programming
diverse, powerful and provocative work from across the globe.

Mediale is an independent arts charity, originally founded in 2016 to celebrate the designation of York as the UK’s
first and only UNESCO Creative City of Media Arts.

Main Purpose
The Creative Producer develops and delivers high-quality new productions and events for York Mediale, ensuring
that the commissions and contracts are delivered to realistic and agreed timeframes and budgets. The Creative
Producer may be assigned a number of projects, which they will develop with the Creative Director.

The Creative Producer will be a fantastic networker and communicator, the post holder will maintain relationships
with high-level partners, locally, nationally and internationally, and play a key role in the development of our
projects, brand and profile. In addition, the Creative Producer will take a strategic and curatorial role in the
development of projects and commissions, closely consulting with the Creative Director.

Mediale’s key strength is it’s team, which is made up of a diverse range of expertise with knowledge bases from
a wide scope of creative mediums, from Immersive technology, to music, performance and visual arts. All of our
projects are critical and engaged, with an unapologetically high production standard. We want to build on this
rich and diverse team, so in your application, tell us the new expertise, experience or contacts you feel you
could bring to the team. Specialisms are very welcome.



Experience & Characteristics Required
● Strong project management skills, with the ability to deliver projects effectively and efficiently, to

budget and deadlines
● A good track record of managing relationships with cultural organisations, artists, funders and

stakeholders
● Experience using a variety of evaluation techniques to measure the success of projects
● A collaborative and creative attitude to project delivery
● Media art and visual art knowledge and passion
● Good level of existing creative networks and cultural sector knowledge
● Creative, organised and dynamic, with attention to detail
● Top level collaborator and creative development skills, internal and external
● A reliable, calm and positive communicator, able to keep in mind the wider picture
● Passion for supporting artist development and the ability to evolve project logistics around the needs

of the artist
● Financial literacy, including experience of putting together and effectively managing large project

budgets
● Adept at generating content ideas and thinking creatively to solve problems
● A fast-paced, multitasker who can work proactively and reactively
● Ability to work independently
● Deadline and target focussed
● Discreet, diplomatic and persuasive
● Excellent presentation and communication skills

Other:
● You may be required to undertake other duties from time to time as we may reasonably require
● You will oversee the production budget across all phases of projects and commissions, monitoring

spending closely
● Working with the Creative Director and other members of the team to develop ideas and relationships

with key artists
● You will be responsible for ensuring all subcontractors, artists and freelancers payments are

processed efficiently
● Negotiating artists' fees and contracts and issuing those contracts in liaison with reference to the

organisation’s contracting system
● Providing regular updates to the Creative Director of the progress on commissionsAttending team

meetings and other meetings as required, to report on the progress of commissions for which the
Creative Producer is responsible

Applications
If you would like to ask any questions, or book an exploratory phone call, please mail info@yorkmediale.com by
7th January 2022.

To apply, please submit CV/portfolio, covering letter (maximum 2 pages - or a 2 minute video) and equal
opportunities form to Willow Bowen, willow@yorkmediale.com by the application closing date, 1pm on Thursday
13th January 2022.

If applying in writing, please describe your suitability for the role, a little on why you are keen to join us, and 150
words on a relevant area of work or subject matter you are interested in (max 2 pages total).

If you would like to send a video, please use it to explain your previous relevant experience and why you would like
to take on this role. Please include your name and the phrase ‘York Mediale, Creative Producer’ in the subject line
of your email.

In making an appointment, we use positive action under section 159 of the Equality Act in relation to disability, sex
and race. This means that if we have two candidates of equal merit in our process, we will seek to take forward
the disabled, Black, Asian or ethnically diverse candidate in order to diversify our staff team.

Interviews will be held in the week commencing Monday 17th January 2022.

mailto:info@yorkmediale.com

